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AP / RI Registration 認可人士或註冊檢驗人員註冊 

   
Step 1: Open Internet Explorer to enter Smart Tender website 

開啟網路瀏覽器並輸入招標妥網址 

 

 

Step 2: Click “AP/RI” 

點擊 “認可人士或註冊檢驗人員”  
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Step 3: Click “Click here to on-line registration” 

點擊 “按此進行網上註冊程序” 

 

 

Step 4: Read Terms of Use and click “Accept”  

細閱條款及細則後點擊”同意” 

 

javascript:void(0)
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Step 5: Input contractor’s information on the Online Registration form, fields with red asterisk are 

mandatory. Click “Next” to continue. 

在網上註冊表格輸入所需的承建商資料，紅色星號資料是必需輸入。完成輸入後點擊”下一

歩” 
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Step 6: System has sent a verification code to registered email address 

系統已將驗證碼發送到註冊電郵地址，點擊“下一歩” 

 

 

Step 7: input verification code and click “Next” to continue 

輸入驗證碼後點擊”下一歩” 
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Step 8: Company registration completed, click “Next” to continue 

登記完成，點擊“下一歩” 

 

 

Step 9: Create password, click “Submit” to continue 

(Your password should be case sensitive and composed of random letters, digits and punctuation, 

password will expire after 90 days) 

設置密碼後，點擊“遞交”  

(密碼須包含數字、英文（大寫或小寫）及鍵盤上的特殊符號，每 90天需要重設登入密碼) 
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Step 10: Click “Login” to login to Smart Tender system 

點擊“登入”，登入到招標妥系統 

 

 

Step 11: Click “Application” to open application form to provide further required documents 

點擊“申請表”，提交所需文件。 
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Step 12: Click “Edit” 

點擊“更改” 

 

Step 13: Upload Requested Documents and specify the number of full-time Registered Inspector(s) 

on the text input area click “Save” to continue. 

提供文件及在文字輸入方格輸全職註冊檢驗人員數，完成後點擊“儲存並繼續” 
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Step 14: Click “Submit for Review” 

點擊“提交評審” 

 

Step 15: Tick the box under Declaration, Click “Submit for Review” 

扣選聲明下的方格，點擊“提交評審” 
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Step 16: System displays message “Your company’s status is under review” 

系統示意“您的申請正在評審中” 

 

Step 17: System will send email notification to registered email address after the application 

review has been completed. 

申請評審完成後，系統會發送通知至已註冊電郵地址。 

 



Smart Tender – Urban Renewal Authority 

Release No. 1.0  
AP / RI Registration   
 

 

 

 

 

 

 


