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Chapter 1 — Reqistration to Smart Tender E-Tendering Platform

% 1 B - FFHEE E A O Rkl

1. Access to Smart Tender Platform

1.10pen Internet Explorer to enter Smart Tender website
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http://smarttender.brplatform.org.hk/zh-HK/index.htm

1.2Choose the type of consultant and registered works contractor on the Login Menu at the
left side.
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http://smarttender.brplatform.org.hk/zh-HK/index.htm

1.3Click “Click here to on-line registration’
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1.4Read the Terms of Use and click “Accept
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1.5Input contractor’s information on the Online Registration form, fields with red
asterisk are mandatory. Click “Next” to continue
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1.6 System has sent a verification code to registered email address
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1.7 Input verification code and click “Next” to continue
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1.8 Company registration completed, Principle User ID and sub-account User ID will
be sent to the registered email. click “Next” to continue
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1.9 Create password, click “Submit” to continue

(Your password should be case sensitive and composed of random letters, digits and
punctuation, password will expire after 90 days)
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1.10 Click “Login” to login to Smart Tender system
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1.11 Click “Application” to open application form to provide further required
documents
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1.12 Click “Edit”
Lk Tl

- RpaER: URBAN RENEWAL

nE e AUTHORITY

FRE BFER RE &M B

HISR05

BRATZESEE
BEENES DR TS -
* BEER
ATHER | #8 || =xgs |
NEEE Tenting 201 908 X0 =2
Tevting 01 908 X0 (Fx)
b3k « R
-
=
LMESEHE - —_
merrasEs 11256879

FRATL . o n ™ttt ) DRSNS SO DI i 0 el apn 2t NS

1o | mE

PITaEg#mRExHfs—a  DittsZheiE

(1) ==z (EE0H) -

MET s RpSan Aan -

Version: Sep 2025



1.13 Upload Requested Documents

For AP/RI:
soa] N EEGFHaER A &:

Upload Requested Documents and specify the number of full-time Registered
Inspector(s) on the text input area click “Save” to continue
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For registered works contractor:

At A

Upload Requested Documents, click “Save” to continue.
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1.14 Click “Submit for Review”
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1.15 Tick the box under Declaration, Click “Submit for Review”
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1.16 System displays message “Your company’s status is under review”
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1.17 System will send email notification to registered email address after the
application review has been completed.
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T s aitender- -, [CEEE 2019/09/02 11:47
Completion of Supplier / Contractor Registration

Dear Sir/Madam,
Thank you for submitting your cutstanding company details and requested information as part of the registration
process. We confirm that the registration process has now been completed and you are now fully registered as a

Supplier / Contractor with the URA TENDER Website.

If you have any questions, please feel free to contact the following person :-

For any further information or enquiries, please contact our Helpdesk at telephone no. (852) 8109 1811 during
office hours (Mon. to Fri. 09:00 - 18:00, Hong Kong time) or send us an email at enquiry@e-tendering.com.

Yours sincerely,
Urban Renewal Authority
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1.18 While awaiting the result of the application of Smart Tender E-Tendering
Platform, applicants can submit application for Prequalified List, please refer

to below steps 1.7 to 1.14 in Chapter 2.
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Chapter 2 — Reqgistration to Prequalified List for existing users
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1. Access to Smart Tender Platform

1.10pen Internet Explorer to enter Smart Tender website
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http://smarttender.brplatform.org.hk/zh-HK/index.htm

1.2Choose the type of consultant and registered works contractor on the Login Menu at the
left side.
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http://smarttender.brplatform.org.hk/zh-HK/index.htm

1.3Click “Click here to login”
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1.4Tick the boxes to agree to the Terms of Use and click “Accept”
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1.5Entre User Id and Password to login
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1.5.1 For approved consultant/ contractor, click “Apply for 3" round OBB2.0”
under setting.
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1.6 Click “Confirm” to submit Expression of Interest (EOI) for joining the Prequalified Lists
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1.7 Click to download the details of prequalification criteria
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Prequalification Criteria of Consultants

. Consultancy firms amming for prequalification must meet the following requirements

u

3 - W% + B &

"A‘ TEREN

UNANAN EENEWA
AUTHORITY

Convxtion

i The consultancy firm must not have been convicted in the past 5 years under any
laws related o budding works, site safety, occupational safety, comaption,
mmigration, competition, including but not hmited to the following Ordimances,
subsidinry legislation, regulations, byvlaws, and rules

* the Factores and Industral Undertakongs Ordinance (Cap. 59)
o the Immigration Ordinance (Cap. 115)

* the Buiklngs Ordisance (Cap. 123)

o the Prevention of Brsbery Ordinance (Cap. 201)

the Occupational Safety and Health Ordinance (Cap. S09)

the Competition Ordinance (Cap, 619)

Nooc of the directors, partners and/or sole proprictor, as applicable, ol the
consultancy firm bave been convicted in the past 5 vears under any of the
alorementioned laws and regulations

Suspensions from Tendering

The consultancy firm shall not be under any cumrent suspension und restnction
(mcluding voluntary suspension and restnction) from tendering under any of the
spproved consultancy lists of the Government of the Hong Kong Special
Admmstrative Region, the Hong Kong Housing Authonty andor the Hong Kong
Housing Socicty for mamtenance works or new bulding works

Disciplinary Action

Any professional who 1s under disciplmary achon under the Buildings Ordinance (Cap

20



1.8Choose “Yes, we meet the requirements mentioned in prequalification criteria.”
Then “Next” to proceed the application.
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1.9Choose “No”, we do not meet the requirements mentioned in prequalification
criteria.” Then “Next’, system would inform applicants that the Expression of
Interest (EOI) for joining the Prequalified Lists is discontinued.
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1.10 Select the requalified lists (List A or List B) and then complete the data field
as required on the Registration form. The data fields with red asterisk are
mandatory.
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1.11 Click “Save” to edit later or “Submit for Review” for further process.
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1.12 Before submitting for approval, please ensure the information that you
provided is correct and then print the page for own record if confirmed.
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1.13 Click “Submit for Approval”
B2 PR

#BEFAFERTEESEN . flm:
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1.14 System displays message “Your company’s status is under review”
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FE  HER RE BE B
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1.15 System will send email notification to registered email address after the
application review has been completed.
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Chapter 3 — Download Tender Notice & Tender Document

% 3 B - TEIHEAE RIEE

1. Access to Smart Tender Platform

1.10pen Internet Explorer to enter Smart Tender website

[ A B i A AR 2

http://smarttender.brplatform.org.hk/zh-HK/index.htm

1.2Choose the type of consultant and registered works contractor on the Login Menu at the
left side.
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http://smarttender.brplatform.org.hk/zh-HK/index.htm

1.3Click “Click here to Login”
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1.4Read the Terms of Use and click “Accept”
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1.5Entre User Id and Password to login
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1.6 Click the Project Code to view the Tender Notice
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1.7 Click download link to download Tender Notice
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1.8 Click download link to download Tender Document, Price List (if any) and Site Visit

Letter
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1. Submit Tender Query FERXEERER

1.1 Click “Submit Query “
R A PR

O  FEsEuxs
.
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Tender Doc
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1.2 Submit the Query
i AR RN A, BB E
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-—i FFS%&H : Chris Chan A TEERR

oy URBAN RENEWAL
3 e

AUTHORITY
FR RBS B8 B

mEsE  BA BEXE wham  RRES
REER

IRESRS . —

B2 E —— -

BEAS - RZIEEREM

EERER1

(FH LRE2 5100057 -)

| 2 || =& |

1.3Confirm to submit the Tender Query
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E=2Ep Message from webpage >
eI

0 RS e (R EIEET

[ ok ]| cancer |

(& FIREZ 5100055 - )

| B || =B

Version: Sep 2025



2.  View Response to Query &M EIE

2.1 Receive email notification of Response to Query

EAEFZE TGN SRS 2 TR

g Z@m:  ABCCo. Ltd. ‘u .
-_‘H'ﬂ_;t APER: ABC URBAN umw%lg%
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Smart Tender - E-Tendering System (UAT)  [Flcazl 2019/09/02 11:59
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R BT HLTEEEEELRE - IRTESZAS  FEALITEFRETLSRE
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2.2 Click download link to view the Response to Query
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Chapter 5 — Submit Tender Price, Download Covering Letter & Get
Unigue Code

B 5 B — R H AR R T SR[EI B (E RIS B eR R

Lift Modernization Subsidy Scheme (LIMSS)

BAEF PR BIE T

1. Submit Price List #2328 H #=4&

1.1 Click “Submit Pricing Schedule”
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1.2 Click the E-form button to fill in the E-form
LB RSERKHVEE TR

EHESEE
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EErE
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ERETESLITEY  TRUEERE TEFERE. -
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3. MBEEEEEUCRNY TETEE. EFEH  SEEARETEELELEY -

|
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1.3 Fill in selected E-form
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Note: Please make sure to fill in all fields
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1.4 Click “Submit E-form”
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1.5 Print the submission slip for record

FIEFEACEC Bk
‘fﬂ; i3 2wE: BEISEBRLE
:i;)g’ EE%E#E : Edmond Cheung

i

R - REAERSE

| -7 | #xmz=i|

"l TEERR

URBAN RENEWAL
AUTHORITY

RN EESECAINES

EESsE - T
EgFEE
EECSERER: 2023/03/24 17:00 EEEE(GMT +8:00)
£ B EAERS: 2023/03/14 17:43 EEEME(GMT +8:00)
B5iE5E: 543

m

it
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2. Get the Unique Code
ZHFARLR S

2.1Click “Get Unique Code” under covering letting section
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2.2 Click the download link to download the covering letter with unique code
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i.BFEHN TTRESEE . (Pricing Schedule/Schedules of Rates)
ii. &5 TIRESEE. NERER

(2 ERESTOLNNS  RUESEZNESH  URESTEZEEEE  DERSSNSCETREER
EESHERZNY  BERTIETEZOERE-

() REEEERSREFHARESHET Bt SENVELHFEEETA ) BESRFALEFLIES
LRESESETES -
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2.3Print out the covering letter and submit it together with the necessary
document by hand to the specific location as stated in the tender document.

FUED T [BHEIHE 5 AEES PRAT Y 2 S0 R R & AR E S (IEA) ]
BRI EEAT S P AT E Z (B AR R -

Version: Sep 2025

n [E . .- of: . .E\ ‘UA TEEER

URNAN RENTEWAL
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v
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i - »
< - - - - QA
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PLEASE DE
.
-
o
-
-
-
.

(A) TENDER FOR (#1B2% %) e

Project Code : SAMPLE PROJEC (

IR H 5%

Building name & Address . ABC A et, Hong Kong

7 B R ok 08 3L ER WL

Tender for - erson / Registered Inspector (AP/RI)
e + B AL MR A 8 (AP/RI)

Tender Collection Start Date &

Time 1 Apr 2023, 10: 00 HKT (GMT+08:00)

P I i
Tender Closing Date & Time

20 A4 30 73 B 27 Apr 2023, 17: 00 HKT (GMT+08:00)

(B) UNIQUE CODE (7% 7. % %)
753Fkq

(C) REMARKS (ffiik)

1. Pleasc ensure that this "cover letter” is firmly adhered to the top of tender document before tender
submission.
SAEEMRLL TR E | e B SR e # L

2. Pleasc read through the tender requirements as stated in the “Tender invitation letter” before
tender submission.

SEHERA A P A W TR E ) AR R,
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Building Drainage System Repair Subsidy Scheme (DRS)

e
7 _WLS = 5}

1. Submit Total Contract Price ¥ &4y T F24a(g

1.1 Click “Edit”
PIER G TR EEAT RS GRiE"

W B8  Wme 8%
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m 2\ e mmAM SR, ERRE
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HE
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fmEERRn

SPHZHMER

mEx)
Tender Document (12 %) S 5MB
BEEEEARE T
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® zuss

1.2 Enter Total Contract Price
g A &8 LAE4EE
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BEA

Tender Document (32Z506F) = 5MB
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O FERm
2
 awImes d N
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 AEISER TAATESE,
!ﬁ,‘IEQJ"F BEMURNEF B REESE

EiEHIE

THER

®«O
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2. Get the Unique Code
AU S

2.1Click “Get Unique Code” under covering letting section
PMERIEE” AT AmS

BER
Tender Document & 5MB
EFREREESF T
2R

SRIEEE
HK$100,000] X

B gl

. tﬂ] TEFRETS: N T T8, 28BE
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O =zses
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2.2Click the download link to download the covering letter with unique code

LR TS DL H AT

:@ 2 BEAT: "\
b g BESH: A TEERR

e URBAN RENEWAL
ot v AUTHORITY

=51 I 2 =3 =s

S
nEnE BA GErE ARSn e

BEAS - RRURERE

BEEHN

IRERE

MR EE Rt
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(1) BFENEERF  TEBESFFAZIHFRERS ZESTH (ET) « RE\FRETENFEEZE
e -

(2) FZRBIRERNSJFINLEHHFEST 230 - SMOBETHERET  BERIINEEFLE
BUREREERTES -
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2.3Print out the covering letter and submit it together with the necessary
document by hand to the specific location as stated in the tender document.

FUED T [BHEIHE 5 AEES PRAT Y 2 S0 R R & AR E S (IEA) ]
BRI EEAT S P AT E Z (B AR R -

Version: Sep 2025
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.
-
o
-
-
-
.

(A) TENDER FOR (#1B2% %) e

Project Code : SAMPLE PROJEC (

IR H 5%

Building name & Address . ABC A et, Hong Kong

7 B R ok 08 3L ER WL

Tender for - erson / Registered Inspector (AP/RI)
e + B AL MR A 8 (AP/RI)

Tender Collection Start Date &

Time 1 Apr 2023, 10: 00 HKT (GMT+08:00)

P I i
Tender Closing Date & Time

20 A4 30 73 B 27 Apr 2023, 17: 00 HKT (GMT+08:00)

(B) UNIQUE CODE (7% 7. % %)
753Fkq

(C) REMARKS (ffiik)

1. Pleasc ensure that this "cover letter” is firmly adhered to the top of tender document before tender
submission.
SAEEMRLL TR E | e B SR e # L

2. Pleasc read through the tender requirements as stated in the “Tender invitation letter” before
tender submission.
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Smart Tender - Building Rehabilitation Facilitating Service (RGBC)

1. Get the Unique Code
AU S

1.1Click “Get Unique Code” under covering letting section
PARREE” ZREEE S

TEREXS
EEEE
LESNT

tender document T& 25 KB
BEEESIEEF T#

EE1EH

BliEk 5

ERER
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1.2 Click the download link to download the covering letter with unique code
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e

AUTHORITY
£ BE =¥ B¢
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EEEeE
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1.3 Print out the covering letter and submit it together with the necessary
document by hand to the specific location as stated in the tender document.

FUED T [BHEIHE 5 AEES PRAT Y 2 S0 R R & AR E S (IEA) ]
BT EEAT S P AT E Z (B AR -
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‘U-Q TEERES

URNAN RENEWAL
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PLEASE DEP
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o
-

-

.

.

(A) TENDER FOR (3% %)) e
Project Code 2 SAMPLE PROJEC (

IR H 5%
Building name & Address . ABC A
7 B R AT NG, Wt | e
Tender for 4 & erson / Registered Inspector (AP/RI)

R + Bt R A 8 (APRI)
Tender Collection Start Date &
Time 1 Apr 2023, 10: 00 HKT (GMT+08:00)

¥ MW i
Tender Closing Date & Time

U 20 0 0 7 B ) 27 Apr 2023, 17: 00 HKT (GMT+08:00)

(B) UNIQUE CODE (¥ 7. 4 %)
753Fkq

(C) REMARKS (ffi})

1. Pleasc ensure that this "cover letter” is firmly adhered to the top of tender document before tender
submission.
RO TGN E | e i SRy e fE# L

2. Pleasc read through the tender requirements as stated in the “Tender invitation letter™ before
tender submission.
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Smart Tender - Building Rehabilitation Facilitating Service (AP/RI)

1. Submit E-form
IHEE 1%

1.1 Click “Submit/ Modify E-form” under E-form Submission section
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ESEn EnEERE
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CErE
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[E=E]
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1.2 Click the E-form button to fill in the E-form
BLEE RSERKIVE FRIE”

1 TEFEE. SEETEESHT T THE=- TEEERE IEH
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LMREEEEEEUCRAN TETERE, ExE -u,.:ﬁF?HEE
Sz
EE¥Es2

=| 4

EELIfFLET -

E=ECE A= EIER
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REE/grnEElssTensssenEry |
EE EX

nESEErg EOER

RExSEnEaRIEtEts |JEOER

202224 BiE
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1.5 Print the submission slip for record
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2.2 Click the download link to download the covering letter with unique code
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2.3 Print out the covering letter and submit it together with the necessary
document by hand to the specific location as stated in the tender document.
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(A) TENDER FOR (3% %)) e
Project Code 2 SAMPLE PROJEC (
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Building name & Address . ABC
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Tender for 4 & erson / Registered Inspector (AP/RI)
e + Bt R A 8 (APRI)

Tender Collection Start Date &

Time 1 Apr 2023, 10: 00 HKT (GMT+08:00)

¥ MW i
Tender Closing Date & Time
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(B) UNIQUE CODE (¥ 7. 4 %)
753Fkq

(C) REMARKS (ffi})

1. Pleasc ensure that this "cover letter” is firmly adhered to the top of tender document before tender
submission.
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2. Pleasc read through the tender requirements as stated in the “Tender invitation letter™ before
tender submission.
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